Aiso Library Transliteration (Romanization) Guidelines

(Non-Roman to Roman Alphabets)

1. The chief source of information for a book is the title page.  This page usually contains the title, author or editor, publisher, place of publication and date.  If the desired information is not from the title page, it may be in the following places:

a. Back of the title page

b. Any pages preceding the title page

c. Last page

d. Cover of the book

e. Any other source 

2. For audio and videocassettes, you may find information from the following:

a. Soundtrack or screen 

b. Label

c. Container

d. Or any accompanying source

3. Transliterate (DO NOT TRANSLATE) into Roman alphabet for author/or editor, title, series, place of publication, publisher, and edition statement.  All other descriptive information should be translated into English

4. If you think that a translation of any of the items listed in No. 3 would assist the cataloger, please include in addition to the transliteration.

5. Place of publication includes city and country

6. An edition statement contains information explicitly stated in the item, such as, “4th edition” or “first paperback edition.”

7. Give as much information about the subject as possible, e.g., love poetry of the 17th Century, dictionary of antimissile defense, Moroccan Arabic grammar.

POC for questions is Ms Robbie Forrest, Catalog Librarian, 5623 or 5572. 

